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Application Form –The Institution’s Activities
	PRIVATE
3. Course participants: student/client population

Please complete a separate section for each language. Give percentages, using numbers with %.

INCLUDE ALL COURSES OFFERED BY THE INSTITUTION. IN SECTION 3.12, INDICATE ANY THAT WILL NOT BE TAKING PLACE AT THE PREFERRED INSPECTION DATES

	3.1 Size of Institution
How many student hours of tuition were provided by the institution during the last 12 months* (include course participants taught in-company and in other off-site locations)?
*If preferable, use the last calendar year 1 January to 31 December, or the last Academic year, e.g. 1 September to 31 August.
	Student hours: multiply the number of course participants registered by the number of 60 minute hours each received (for example, 30 course participants doing a course lasting 60 hours is 1,800 student hours):

     
Approximate number of course participants during the inspection:
     

	3.2 Language(s) taught

	     
1.      
2.      
3.      
4.      
5.      
6.      
7.      

	3.3 If more than one language is taught, approximate % of student hours (60 minutes) for each

 
	     
1.      
2.      
3.      
4.      
5.      
6.      
7.      
8.      

	3.4 number of teachers per language taught
	     
1.      
2.      
3.      
4.      
5.      
6.      
7.      

	3.5 number of anticipated classes per language at the time of the inspection
	     
1.      
2.      
3.      
4.      
5.      
6.      
7.      

	3.6 Profile of course participants
% Full-time (=15 or more hours per week)

% Part-time (under 15 hours per week)
	full-time:      %
part-time:      %

	3.7 Types of language course
% of learners in general language classes

% of learners in special purpose classes – please indicate specialities
	     

	3.8 Other types of course
Are courses provided which are not language courses (e.g. teacher training)? 

If so, please specify type and quantity.
	     

	3.9 Premises

How many separate buildings does the institution own or rent?

Expected travel time between main premises and other premises (please indicate means of transport)
	main premises (address):      
other premises:

1.      ; 
travel time to main premises:      

2.      ; 
travel time to main premises:      

3.      ; 
travel time to main premises:      

4.      ; 
travel time to main premises:      

5.      ; 
travel time to main premises:      

6.      ; 
travel time to main premises:      

	3.10 Location of classes
% of classes held on the institution’s premises

% of classes held at other sites or premises (e.g. in-company) 
(please indicate approx. travel time to each of the clients' premises)

% by telephone

% by other distance learning method

Number of different teaching sites

Number of sites to where transport would be required
	     


	3.11 Age of course participants: % by age group
	

	below 9 years
	     

	9- 11 years
	     

	12 – 15 years
	     

	16 – 19 years
	     

	20 – 29 years
	     

	over 30 years
	     

	over 50 years
	     

	3.12 Size of groups: % by size 
	

	one-to-one
	     

	2 - 10 participants
	     

	11 - 15 participants
	     

	more than 15 participants
	     

	3.13 Seasonality

At what times of the year does the institution have most course participants (and most teachers)?
	     

	3.14 Courses etc. NOT available for inspection on the preferred dates
Courses not taking place on the preferred inspection dates:
	     

	Age-groups not present on the preferred inspection dates:
	     

	Premises not being used on the preferred inspection dates:
	     

	How many staff who work periodically or continuously at the institution will not be working on the preferred inspection dates?
	     

	3.15 Time of day
At what times of day do courses take place:

- on the institution’s premises
- at other premises
	own premises:      

other premises:      
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