[bookmark: _GoBack]UNFUNDED PUPILLAGE POLICY
XXIV Old Buildings sometimes offers unfunded pupillages of up to 6 months’ duration to suitably qualified candidates.  When we do offer such an unfunded pupillage we generally only offer one per year but we may in an exceptional year offer more than one.
We will consider unfunded pupillages for those who at the time of their application intend to practise or who already practise in overseas jurisdictions.  
We do not offer such pupillages to anyone who intends to enter independent practice at the Bar of England & Wales and we shall not consider such an unfunded pupil for tenancy: unfunded pupils are not intended to be in any way in competition with our funded 12-month pupils.  Any applicant who wishes to be considered for tenancy with us or to enter independent practice in this jurisdiction should apply for a funded 12-month pupillage instead.
In selecting unfunded pupils we look for:
· Outstanding academic and/or professional achievement
· Intellectual ability
· Strong analytical, reasoning and communication skills
· Enthusiasm and commitment in the type of work in which we specialise 
· The potential to excel in their chosen field after pupillage with us
In addition we give preference to applicants who intend to return after pupillage to practise in jurisdictions where Chambers has and wishes to develop its business.  
Unfunded pupillages are for a maximum of 6 months.  However it is often advisable to complete a full 12 months pupillage and we encourage applicants to aim to have another 6 month pupillage arranged elsewhere.  Chambers is generally unable to assist in arranging an additional 6 months with another set of chambers.
Please note that any offer of unfunded pupillage will be subject to dispensation from the Bar Standards Board (BSB’s Pupillage Funding and Advertising Panel) and subject also to the applicant obtaining the requisite visa or other permission to undertake the proposed pupillage here.  It is generally the applicants’ responsibility to ensure that the BSB and UK Government requirements are fulfilled, although there are certain documents which we will have to complete on your behalf.  Successful applicants must ensure that both we and the BSB are kept informed of the progress of any necessary applications to facilitate the unfunded pupillage.


HOW AND WHEN TO APPLY
Applicants should complete our own application form and return the same to us by email (unfunded.pupillages@xxiv.co.uk) or by post to the Pupillage Co-ordinator, XXIV Old Buildings, Lincoln’s Inn, London WC2A 3UP.   We much prefer typed and emailed application forms.  The deadline for such application is published on our website under “pupillage”.  We aim to shortlist and interview the best applicants, preferably in person.  Our website will tell you the date by which we make offers of unfunded pupillages.

IMPORTANT NOTES
Please read through the entire form before starting to complete it.
Unfunded pupillages will only be offered to candidates who have no intention to enter independent practice at the Bar of England and Wales.  Applicants who do intend to enter independent practice should only apply for a funded 12-month pupillage – please see our website for details.  Unfunded pupillages are for a maximum of 6 months and will not be extended.  XXIV Old Buildings does not consider unfunded pupils for tenancy.  
Any offer of an unfunded pupillage will be made subject to obtaining the appropriate dispensation from the Bar Standards Board and subject also to the offeree obtaining any requisite visa or other permission from the UK Government.
We do not pay travel expenses for interview.  We will be sympathetic if you are overseas and wish to be interviewed by telephone however we reserve the right to carry out face-to-face interviews with any candidate.  Chambers operate an equal opportunities policy.  We will make reasonable provision for any pupil with a disability.
We encourage you to limit the documentation you send us to this completed application form but if you feel there is something particularly important which cannot fit on this form (if, for example, you have already been in work for some time), please attach that to this form.  However please do not send any examples of your work (including any articles you have written or had published) and do not send or arrange for us to receive any references unless we request them.  Any such documents received will not be returned to you or considered in the application process, and may be disposed of without further notice.

1. Personal details
	Family name or surname:
	

	Given name/s (please underline the name you prefer to be called):
	

	Title (Mr/Mrs/Miss/Ms etc):
	

	Address: 
	

	Email (unless you say otherwise here, we will contact you only by email):
	

	Phone no:
	




2. Date for commencement of pupillage
Please indicate the month and year in which you would prefer to commence your pupillage in the event that your application proves to be successful.  Please note that we prefer our unfunded pupils to start on 1st October but we may be able to make an offer to start in another month.
	



3. Current circumstances
Please set out details of your current employment, work or education.
	





4. University / tertiary education
	Date
	Establishment (including location)
	Subject
	Examination results (including overall grade and breakdown)

	
	
	
	




5. School (secondary) education
	Date
	School (including location)
	Qualification
(please state whether equivalent to ‘A’ level or GCSE if known)
	Subject
	Grade

	
	
	
	
	





6. Other relevant educational details
Please outline any other relevant information about your education including, for example, details of any scholarships, prizes, awards or other qualifications  Also please set out here any comments you have about your academic qualifications (such as mitigating circumstances for any poor results).
	



7. Experience of work or employment
Please outline details of your working or employment history (including other relevant experience such as mini-pupillages).
	Date
	Employer (including location)
	Summary of position, including description of your role and responsibilities 

	
	
	



8. Other relevant information about your work experience or career to date
Please outline any other relevant information about you which you would like us to take into account, explaining in particular what you have learnt and achieved.  If you have been working for some time already, and wish to write more than will fit in this box, please attach a separate sheet.  
	



9. Experience in public speaking, mooting and advocacy 
If you intend to practise as an advocate after pupillage with us, please set out here what experience you have of public speaking and advocacy.
	




10. Other pupillages
Please outline what other arrangements, if any, you have in place or propose to put in place for any further period of pupillage.
	




11. Future career plans
Please outline your plans for your future career including full details of any work, employment or placements you have already arranged.  Please explain why it is that you believe you will be successful in your chosen field and how you intend to achieve that success.
	





12. Why are you applying to XXIV Old Buildings?
Please outline in no more than 250 words why you are applying to us and why we should offer you an unfunded pupillage.  Explain what it is about us and our areas of work which makes us attractive to you.
	




13. Other relevant information about you
Please set out any other information (e.g. about your character or about any non-legal interests) which you think might be relevant to our decision.  If you have ever been the subject of professional disciplinary proceedings or convicted of a crime (other than a minor parking or traffic offence) please declare that here.
	



14. Referees
Please give details of two academic or professional referees, who should not be relatives, friends or friends of your family. We shall contact you before taking up references.
	
	



DECLARATION
I confirm that the details set out in this application form are entirely accurate.  I do not intend and shall not seek to enter independent practice at the Bar of England and Wales.  I do not intend to seek a tenancy at XXIV Old Buildings.
Signed:								Dated: 
